
_____URGENT          MAINTENANCE ORDER #______ 
 

WESTBOINE PARK HOUSING CO-OP LTD.  

REQUEST FOR MAINTENANCE   

DATE: ______________________ 

UNIT #______________________  

MEMBER NAME: ______________________________________________ 

PHONE (HOME) _________ (CELL)____________(WORK)______________ 

***YOU WILL RECEIVE WRITTEN NOTICE OF WHEN MAINTENANCE STAFF WILL BE COMING 

TO YOUR UNIT TO CARRY OUT YOUR WORK ORDER. (No Phone Calls will be Made) PETS IN 
YOUR UNIT MUST BE LOCKED AWAY AND UNDERAGE CHILDREN MUST HAVE AN ADULT 
WITH THEM DURING THAT TIME. (Maintenance workers will not enter your unit if pets are 
not locked away or children are home alone.) 

WORK TO BE DONE: GENERAL 
MAINT. 
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